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[Tosi0:xeHne 0 mopsiaKe pa3padoTKU M NPUHATHS JOKAJIbHBIX HOPMATHBHBIX IPABOBbIX
aKTOB

1. O01mue MoJI0sKeHHU

1.1. Hannoe Ios0:keHne 0 JTOKATbHBIX aKTaX 00pa30BaTe/IbHON OpraHu3anmuu pa3paboTaHo
B cooTBeTCTBUU ¢ DeaepanbHbiM 3akoHOM Ne 273-D3 o1 29.12.2012 «O6 o6pazoBaHuu B
Poccwuiickoit @eaepanumny ¢ uaMeHenusMu Ha 29 nexadps 2022 rona, TpymnoBoro kojekca
Poccutickoii ®eneparuu ([Janee - TK PO), I'paxxnanckoro Koxekca PO (nanee - 'K PD), a
TaKKe Y CTaBOM ILIKOJIbI U JPYTUMU HOPMAaTUBHBIMU IIPABOBBIMU aKkTaMu Pocculickoi
®denepalyy, peraiaMeHTUPYIOIKUMHU AESITeIbHOCTh OpraHU3aluil, OCYIECTBIISIFOIINX
00pa30BaTeNbHYIO JESTEIBLHOCTD.

1.2 Hacrosimmee [lonoocenue o nokanvHulx akmax wikoawt (nanee — [lonoxxenue) pazpadboraHo B
LEeJISX peau3aliy MpaBa OpraHu3aIiy, OCYIECTBIISAIONICH 00pa30BaTENbHYIO e TEIbHOCTh, Ha
CaMOCTOSITENIbHOE CO3/ITaHUE U pa3paboTKy HOPMATHBHO-IPABOBOM 0a3bl JIsl CBOECH
NeSITEILHOCTH B PAMKaX IOJIHOMOYUHN, OMHeCceHHbIX 3aKkoHodamenbcmeom Poccutickoii
Dedepayuu k KomnemeHyuu 0b6pa3068amenbHOl OP2AHU3AYUU.

1.3. lannoe ITonoxeHne 0 HOPMAaTUBHBIX JIOKAJIBHBIX aKTaX B LIKOJIE JOMOJIHAET U
KOHKPETH3UPYET MOPSA0K U3/1aHuUs JIOKAJIBHBIX aKTOB, ONPEIEICHHbBIX Y CTaBOM
o0pa3oBaTeNbHON OpraHu3aluy (Jajgee — IIK0JIa), yCTaHABIMBACT €MHbIE TPEOOBAHUS K
HOPMATUBHBIM JIOKAJIbHBIM aKTaM, UX MOATOTOBKE U 0(OPMIICHHIO, IPUHATHIO, YTBEPKICHUIO U
BCTYIUICHHUIO B CHJTY, BHECEHUIO U3MEHEHUH 1 OTMEHE, MyOIMKaluy Ha OPHUIIMATBHOM CaiTe
0011eo0pa3oBaTeIbHON OpraHU3aluy.

1.4. Hacrosimee [Tonoskenue sBAsieTCs TOKATbHBIM HOPMATHUBHBIM aKTOM IIKOJIBI U BXOUT B
NepeyeHb JIOKATbHBIX aKTOB 00pa30BaTEIbHON OpraHu3alty.

1.5. Hensamu u 3a1auamu Hactosmiero [1onoxeHus SBISIOTCS:

HOPMAaTHBHO-IIPABOBOE PETYJIMPOBAHNE 00pa30BaTEIHHBIX OTHOIICHHUH B 00pa30BaTeIbHON
OpraHHU3aliK; CO3/IaHUE eIMHOM U COTJIACOBAHHOM CHCTEMBbI IOKAIbHBIX HOPMAaTUBHBIX aKTOB
o0pa3oBaTeNbHOM Oopranu3anuy; obecredyeHne NPUHIUIA 3aKOHHOCTH B HOPMOTBOPUYECKOM
JEeSITEIbHOCTH 00pa30BaTEIbHON OPTaHU3alliK; COBEPIICHCTBOBAHUE MPOIEcca MOATOTOBKH,
oopMIIeHHS, IPUHATHS U PEeaTU3alluy JIOKaJIbHBIX HOPMATUBHBIX aKTOB; MPEIOTBpPALCHHUE
IyOIMpOBaHUS PEryIUpOBaHUs OOIIECTBEHHBIX U 00pa30BaTeNbHBIX OTHOIICHUN B HIKOJIE.

1.6. JlokasbHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAHUAM 3aKOHOAATENbCTBA Poccuiickoit
Denepalu, ABISIOTCA 00s13aTEIBHBIME K HCTIOTHEHUIO BCEMH YYaCTHUKaMU 00pa30BaTEIbHBIX
OTHOIIIEHUM.

2. OcHOBHBIE BHABI JTOKAJBHBIX AKTOB HIKOJIbI

2.1. JIokaJbHBIH aKT IIKOJIbI IPEJICTABISIET COOON OCHOBAaHHBIN Ha 3aKOHOJATEJIbCTBE
O(UIMATBHBIN TPAaBOBON JOKYMEHT, IPUHATHIA B YCTAHOBICHHOM MOPSAKE IMIKOJION U
PETYIHPYIONIHA OTHOIICHHS B paMKax 00pa3oBaTebHON opranm3aruu. [lepeueHs BUIOB
JIOKAJIbHBIX aKTOB, PErIaMEHTUPYIOHINX 00pa30BaTeNbHYIO A€ITeIbHOCTh, YCTAaHABINBACTCS
YcTaBoM LIKOJIBI M BKJIKOYAET B c€0sl MPUKA3bl, PELICHMUS], TOJI0KEHUSI, TpaBUIIa, THCTPYKIUU U
npyrue. [IpencraBieHHbIN epedeHb BUIOB JIOKATbHBIX aKTOB HE SIBJISETCS HCUEPIIBIBAIOLINM.
2.2. Yemag wikonvt — noxkanbHbBIN aKT, HA OCHOBE KOTOPOTO JIEHCTBYET 00pa3oBaTeibHas




opraHuzaius. YCcTaB IIKOJIbI IpuHUMaeTcs [learorndueckuM COBETOM U YTBEPKIAETCS B
MOPSIIKE, YCTAHOBJIIEHHBIM 3aKOHOATeNbCTBOM Poccuiickoit @enepaunu. Ero cogepxxanue
ompexensercs cT. 25 @exepanbHoro 3akona ot 29.12.2012 Ne 273-d3 «O06 oOpa3oBaHuH B
Poccuiickoit ®eneparumy.

2.3. Ilpuka3 — NOKaJIbHBINA aKT, U3JaBAEMbIil PYKOBOJAUTEIEM OPraHU3alMH, OCYIIECTBISAIOIEN
00pa3oBaTeNbHYI0 AEITEIbHOCTD, AJISl PEIICHUS] OCHOBHBIX M ONIEPAaTUBHBIX 3a1a4. B
JIETIOTPOU3BO/ICTBE LIKOJIbI BBIJEISIIOTCS MPUKA3bI 10 OPTraHU3aIIMOHHBIM BOIIPOCAM, MPUKA3bI MO
OCHOBHOM JI€ATEIbHOCTH, MPUKA3bl 110 JUYHOMY cocTaBy. KoHCcTaTHpyrolas 4acTe mpukasa
MOXET OTCYTCTBOBATb.

2.4. Pewienue — IOKAJIbHBIN aKT, IPUHUMAEMBbIN KOJUIETUATIBHBIMU OPraHaAMU IIKOJIBI B LEJSX
paspenieHus Haubosee BaXKHBIX BOIPOCOB UX JIEATEIHHOCTH. TEKCT PeIIeHus: COCTOUT U3 JIBYX
4acTeW: KOHCTATUPYIOIIEH U PaCIOPSAIUTENbHOM, pa3iesieHHbIX ciioBoM «PEIITNJD»
(«PEILIMJIAY, «PEHLINIIO», «PEIHNJIN»), KOTOpOE mevyaraeTcs MPONUCHBIMU OYKBaMU C
HOBOU CTpOKH OT nouis. [Ipy HeoOX0IMMOCTH KOHCTATUPYIOIIasi 4aCTh MOXKET COAEPKATh
CCBUIKHM Ha 3aKOHBI U IpyTHe€ HOPMATUBHBIE aKThl. PacniopsiuTenbHas 4acTh U3JaraeTcs
IyHKTaMHU. Perienns MoryT cofepskaTh MPUIIOKEHNUS, CChUIKA HA KOTOPBIE 1aeTCs B
COOTBETCTBYIOIIUX IMYHKTAX PacHopsAIUTEIbHON YacTu. Pemenus noanuceBatoTcs
IIpeCcenaTeNeM U CEKPETapeM KOJUIETHAIbHOTO OpraHa.

2.5. Ilonoscenue — nOKAJNbHBIN AKT, yCTAHABJIMBAIOIINI IPAaBOBOM CTAaTyC OpraHa yrpaBJIeHHUs
HIKOJIBI, CTPYKTYPHOTO MOpa3AeieHusl 00pa30BaTeIbHON OpraHU3aii UM OCHOBHBIE MTPaBHIIa
(TTOPsIIOK, TIPOIIEAYPY) pPeaTH3aINH MIKOJION KaKOT0-JIM0O0 U3 CBOUX MPABOMOYHIA.

2.6. Ilpasuna — nOKaJIbHBIN aKT, pEIJIAMEHTUPYIOIINI OpraHU3allMOHHbIC, TUCIIUIIIIMHAPHBIE,
XO3SIICTBEHHBIE ¥ HHBIE CIICIIUATbHBIC CTOPOHBI IEATEIHHOCTH IIKOJIBI M €70 pAOOTHUKOB,
00y4Jaronuxcs ¥ X poauTeseH (3aKOHHBIX MPEICTaBUTEIIEH ).

2.7. HucmpyKyua — JOKANbHBINA aKT, YCTAaHABIMBAIOLINH MOPSAIOK U CIIOCOO OCYIIECTBICHNUS,
BBITIOJIHEHUSI KAaKUX-TH00 JCHCTBUI; COBOKYITHOCTh MPABWII OCYIIECTBICHHSI ONPEIACICHHBIX
BUJIOB JICATEIBHOCTH, IPOBEJICHUS pa0dOT, CIIyKeOHOTO MOBEICHUSI.

Huctpykuueit onpeaensioT MpaBoBoii cTaTyc (MpaBa, 00513aHHOCTH, OTBETCTBEHHOCTH )
paboTHHUKA IO 3aHUMAaeMO TOIKHOCTU. MIHCTPYKIUS COAEPKUT UMIIEpaTUBHBIC
(moBenuTeNbHBIE, HE TOMYCKAIOIINE BHIOOPA) HOPMATUBHBIC MTPEATUCAHUSI.

JIOMKHOCTHBIE HHCTPYKLIUH, pa3padaThIBaeT PyKOBOIUTENb 00pa30BaTEIbHON OpraHn3allHH.
JIoIDKHOCTHASI MHCTPYKIHSI TOJDKHA COAEPIKATh CIIEAYIONINE Pa3IeNbl: OOLIIE MOTOKEHHS,
OCHOBHBIE 33/1a4H, NPaBa, OTBETCTBEHHOCTh, TPEOOBaHUSI K pAOOTHUKY.

2.8. llkona umeet Apyrue cnerupuyeckrue HOpMaTUBHbBIE JOKYMEHTBI, PETYJIHPYIOIINe
OTHOIIIEHHUS B c(hepe 00pa30BaHUs WIH KOHKPETUZUPYIOIINE JOKYMEHTHI, yKa3aHHBIC B
HACTOSIIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHUH JCSITEIBHOCTHU IITKOJIBI: TTPABUJIA,
pacnucaHus, TUIaHbl, FpauKu, TUKIOTPAMMBI, TPOrPAMMBI, TOPSIKU, TIPOTOKOJIBI, TACTIOPTA.
2.9. JIoroBOphI ¥ MHBIE COTJIAIIIECHUS, KOTOPHIC U3JAI0TCSI OPraHaMH YIIPABIICHHUS IIKOJIbI HE
€IMHOJINYHO, a IyTEM COIJIaCOBAHUs C UHBIMU JIMLIAMH, BHICTYAIOIIMMHU B HUX, B KAUECTBE
CaMOCTOSITEIIbBHON CTOPOHBI (HarpuMep, TPYAOBBIE JOTOBOPHI, JOTOBOPHI ApEHIbI UMYIIIECTBA,
JIOTOBOPBI HA OKA3aHUE MIIATHBIX 00Pa30BaTEIbHBIX YCIYT U T.J.) HE SBISIOTCS TOKAIbHBIMU
aKTaMH.

3. Ilopsiaok MOATrOTOBKH JIOKAJIBHOI0 AKTA

3.1. UHummaTopoM noAroTOBKY JOKATbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

YUpEIUTEND;

OpraHbl yIpaBJeHUs: 00pa30BaHUEM;

aIMUHHCTpAIHs 00pa30BaTeIbHON OPraHU3AINH B JTUIIE €€ PYKOBOAUTENS, 3aMECTHTENEH
PYKOBOIUTEIIS;

Y4aCTHUKHA 00pa30BaTEIbHBIX OTHOIICHHIA.

3.2. Ilpu u3gaHuM JIOKAJILHOTO aKTa TUPEKTOP MIKOJIBI U OPTaHbl CAaMOYIIPaBICHUS
PYKOBOJCTBYIOTCS IPUHITUIIAMH 3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKPATH3Ma U CUCTEMHOCTH.
3.3. OcHoBaHueEM TS MOJATOTOBKH JIOKAJIbHOTO aKTa MOTYT SIBJISITHCSI U3BMEHEHUS B




3akoHoarenbcTBe PO (BHECEHUE N3MEHEHM, U3JaHIE HOBBIX HOPMATUBHBIX IIPABOBBIX AKTOB).
3.4. IIpoeKT JTOKaJTbHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTACIBHBIM PAOOTHUKOM HIIA TPYIIIION
pabOTHUKOB TIO TTOPYYCHUIO PYKOBOIUTEIST 00pa30BaTEeIbHOM OpraHu3allii, a TakKe OpraHoM
camoyIpaBJieHus1 00pa30BaTeNbHOM OpraHu3aluu, KOTOPHIH BBICTYIHII C COOTBETCTBYIOIIEH
MHUIIUATUBOM.

3.5. [loaroroBka J0KaJIbHOIO HOPMATHUBHOTO aKTa BKIIIOUAET B ce0s M3yUEHHE 3aKOHOAATEIbHBIX
Y MHBIX HOPMATHUBHBIX aKTOB, JIOKAJTHHBIX HOPMATUBHBIX aKTOB 00pa30BaTeIbHOM OpraHu3allny,
PErIAMEHTUPYIOLIKX T€ BOMPOCHI, KOTOPBIE MTPEANOIAraeTCsl OTPa3UTh B MPOEKTE HOBOTO aKTa, U
Ha 3TOI OCHOBE BBIOOpP €T0 BHUJIA, COJIEPKAHUS U MPECTABIICHHE €r0 B MUCBMEHHOH (opMe.

3.6. IlonroroBka HanboJee BaKHBIX JJOKATBHBIX HOPMATHBHBIX aKTOB (ITPOCKTOB PEIICHUMA
coOpaHwii, IeJICOBETOB, OPTaHOB CAMOYTIPABJICHHSI, TPUKA30B, TOJ0KEHUH, MPaBUIT) JOHKHA
OCHOBBIBAThCS HAa PE3yJIbTaTaX aHaIM3a OCHOBHBIX CTOPOH JIEATEILHOCTH 00pa30BaTeNbHOM
OpraHu3aliy, TeHJICHIIUA €T0 pa3BUTHUS U CIOKUBIICHCS CUTYaIUU.

3.7. Ilo Bompocam nprema Ha paboTy, IEPEBOJIOB, YBOJIBHEHHH, PEIOCTABICHHS OTITYCKOB,
MOOIIPEHUN WM NMPUBJICYEHUSI COTPYIHUKOB K TUCIUIUIMHAPHON WIIM MAaTepUATIbHOMN
OTBETCTBEHHOCTH M3/Ial0TCs MPHKa3bl, B COOTBETCTBUM ¢ TK PD.

3.8. [IpoeKT moKaIbHOTO HOPMATHBHOTO aKTa MOJICKUT 00s3aTeILHOM MTPOBEPKE HA
JUTEPATYPHO-CTUIIMCTUYECKYIO TPAMOTHOCTD ¥ IPABOBOM IKCIEPTHU3E, KOTOPBIE MPOBOAATCS
00pa3oBaTeNbHOM OpraHu3anueil CaMoCTOSITENILHO TUO0 C y4acTHeM MPHUBIICYCHHBIX
crieranucToB. JIokanbHbI HOPMATUBHBIN aKT, HE TPOIIEANINNA MPABOBYIO SKCIIEPTU3Y, HE
MO/JIEKUT PACCMOTPEHHUIO U MIPUHATHIO.

3.9. [IpoeKT 10KaJIbHOTO HOPMATHUBHOTO aKTa MOKET OBITh MPEJCTABIECH HA 00CYKICHHUE MTyTEM
pa3MelIeHus MPOEKTA JIOKATHHOTO HOPMAaTUBHOTO aKTa Ha WH(OPMAIIMOHHOM CTEHJIC B
JIOCTYITHOM JTIsl BCEOOIIIEero 0003peHms MecTe, Ha O(hUIIMAIbHOM caiiTe 00pa3oBaTeIbHON
OpraHu3alliy, IyTEM HaIlpPaBICHUs MPOEKTA 3aMHTEPECOBAHHBIM JIUIAM, IPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUS C KOJUICKTHBHBIM 00CYKICHUEM TPOCKTA JIOKATHHOTO
HOPMATHBHOTO aKTa U T.JA. B cilydyae coriacoBaHus MpoeKTa JJIOKaJIbHOTO aKTa Ha HEM
npocrasisercs Buza « COI'JTACOBAHO».

3.10. ITopsa0K NpUHSTHS JIOKAJIBHBIX AKTOB IIKOJIBI YCTAHABIMBAETCS Y CTABOM
00pa3oBaTebHON OpraHU3aIMH: YKA3BIBAIOTCSI KBOPYM C II€JIbI0 YCTAHOBIICHUS IPABOMOYHOCTH
opraHa caMoyIipaBieHus, (opMa U IOPSAOK TOJTOCOBAHUS.

3.11. [Ins BBeleHUS B IEUCTBHE JIOKAJTILHOTO aKTa M3ACTCS PUKA3 TUPEKTOPA IIKOJIBI.
JlokanbHble akThl OPOPMIIAIOTCS B BUJIE IPUIIOKEHUS K IpHUKa3y. B mpaBoMm BepxHEM yrily TaKuX
JIOKYMEHTOB TUIIEeTCs cioBO «lIpumokeHuney ¢ ykazaHueM JaThl 1 HOMEpa U3JaHus IpuKasa.
3.12. B mkomne co3/aiTcs yCIOBUS Al O3HAKOMIICHHUSI yYaCTHHUKOB 00pa30BaTeIbHBIX
OTHOIIEHUH C JIOKAIbHBIMU akTaMu. O3HaKOMJICHHE MOXKET OBITh MPOBEICHO O] TOIUCH B
CIIyJasiX, IpeyCMOTPEHHBIX HOPMATUBHBIMU JJOKYMEHTaMU, TUOO pa3MeIleH B 00IIeI0CTYITHOM
MecTe (MH(DOPMAIMOHHBINA CTSHT IIIKOJIBI, OPUIIHAIEHBIA CAHT IIIKOJIBI).

3.13. Mi3MeHeHus B JIOKaJIbHBINA aKT BHOCSTCS 10 Mepe HE0OX0UMOCTH. B ciiyuae nsmMeHeHuii B
HOPMAaTUBHO-TIPABOBBIX aKTaX (heJepaabHOr0, PETHOHAILHOTO HITH MYHHUITUTIAIBHOTO YPOBHEH,
M3MEHEHUS B JIOKAIBbHBIM aKT IIKOJIbI BHOCUTCS HE TO3HEE 2-X MECSLEB CO AHS UX
OMyOJIUKOBAHHS.

4. lokyMeHTaJIbHOEe 0)OPMJICHHE HOPMATHBHBIX JIOKAJIbHBIX AKTOB

4.1. JlokanbHBIN aKT JOJDKEH OBITh JOKyMEHTAIBHO oopmiieH. CTpyKTypa JIOKAIBHOTO aKTa
JOJIKHA 00€CTIEYUTh IOTHYECKOE Pa3BUTHE TEMbI IIPABOBOTO PETYITUPOBAHUS.

4.2. O6umme TpeboBaHus K 0OPMIICHHIO JIOKATHHBIX aKTOB BKIIFOUAIOT CIICTYIOIIHNE MTOJIQKCHHUS:
JlokanbpHBIN aKT JOHKEH COJEpKaTh HAMMEHOBAHUE JIOKAIBHOTO AKTa U AATy U3/IaHHUS.

Ecnu tpebyercs pa3bsicHeHUE 11e1eil 1 MOTUBOB IMPUHATHS JIOKAJILHOTO aKTa, TO HE00X01uMa
BCTYMUTEIbHAs YacTh — peamOyna. [lonokeHuss HOpMaTHBHOTO XapakTepa B mpeamMOyiy He
BKJIFOYAIOTCHI.

HopmartuHble npeanucanus opopMISIFOTCS B BHI€ TyHKTOB, KOTOPhIE HyMEPYIOTCS apaOCKUMU
mudpamMu ¢ TOYKOH U 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT TIOJIpa3AeAThCS Ha MOAITYHKTHI,




KOTOpPbIE MOTYT UMETh OYKBEHHYIO MM LHU(POBYIO HyMepaluio. 3HaYUTEIbHbIE 110 00beMY
JIOKaJIbHbIE aKThl MOTYT JICJIUTHCS HA TJ1aBbl, KOTOPbIE HYMEPYIOTCS pUMCKUMHU LU(ppamMu U
MMEIOT 3ar0JI0BKH.

Ecnu B 10KaneHOM aKkTe MpUBOJATCS TaOIUIbl, TpaduKU, KapThl, CXEMBI, TO OHU 0()OPMIISIOTCS
B BUJIC MMPUIIOKEHH, & COOTBETCTBYIOIINE TYHKTHI JIOKAJTHHOTO aKTa JOJKHBI IMETh CCHUIKH Ha
9TH NpUIoKeHHs. JIOKaIbHBIN aKT ¢ MPUIIOKEHUSIMHU JOHKEH UMETh CKBO3HYIO HyMepalliio
CTpaHHUIL.

JlokabHBIN HOPMATUBHBINM AKT M3JIAra€TCsl HA TOCYIApCTBEHHOM si3blke PD 1 nosmkeH
COOTBETCTBOBATH TUTEPATYPHBIM HOPMaM.

B nokanbHbIX HOpPMAaTUBHBIX aKTaxX JAOTCS OINpeIeIeHUsS BBOJAUMBIX IOPUANYECKUX,
TEXHUYECKUX M JPYTHX CHEIHUAIBHBIX TEPMUHOB, €CITH OHU HE SIBJISIFOTCS OOIICU3BECTHBIMU U
HEYynoTpeOIsieMbIMU B 3akoHO1aTenbcTBe PD 1 pernoHasbHOM 3aKOHOAATENBCTBE.

4.3. Kaxxaplit KOHKPETHBIH JTOKaJIbHBIM aKT UMeeT ycTaHOBJIeHHYI0 Gpopmy. Odopmisiercs B
cootBetcTBUU ¢ [[OCT P 7.0.97-2016 «Cuctema cTaHaapToOB 10 HHPOPMAIHH, OUOITHOTEUHOMY
u u3garensckomy neny (CHUBU /). Oprann3annoHHO-pacopsiAuTeNbHAsE JOKYMEHTaLUS.
TpeboBanust K 0POPMIICHUIO TOKYMEHTOBY.

4.4. JlokanbpHBIE aKThI IPOXOJISAT MPOIEAYPY PETUCTPAIIMHU B CTIICIIMATLHOM XKypHAJIE.
O0s13aTeNbHON perucTpaluy MoJIekKaT MOJT0KESHHUSI, TPaBUIia, UHCTPYKIIUH, TPUKA3bl U
pactopsiKeHHsI TUPEKTOpa IIKOJIbL. Perucrpanuio T0KaTbHBIX aKTOB OCYIIECTBIISIECT
OTBETCTBEHHBII 3a BeJIeHHE JACONPOU3BOICTBA COTJIACHO HHCTPYKIIUU 10 AETONPOU3BOICTBY B
nikoJie. Perucrpanus moyiokxeHuid, IpaBuil ¥ HHCTPYKIIHA OCYIIECTBIISICTCS HE TIO3/IHEE JHS UX
YTBEPKACHUS TUPEKTOPOM LIKOJIBI, TPUKA30B U PACIOPSIKEHUN TUPEKTOpA MIKOJIbI — HE
NO3HEE JHS UX U3JaHUS.

5. OcHoBHBIE TPeOOBAHMS K JOKAJbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu noKanbHBIX HOPMAaTUBHBIX aKTOB 00Pa30BaTEIbHON OpraHU3allii BBICIITYIO
IOPUAMYECKYI0 CHIly UMeeT Yemae. IlosToMy, mpuHUMaemMble B 00pa30oBaTeIbHOM OpraHu3alun
JIOKaJIbHbIE HOPMATHUBHBIE aKThI, HE IOJKHBI TPOTUBOPEUYUTH €T0 Y CTaBYy.

5.2. [Ipu noAroToBKe JIOKaIbHBIX HOPMAaTUBHBIX aKTOB, PErYJIUPYIOLINX COLUAIbHO-TPYAOBbIE
OTHOIIICHUS (HampuMep, KOJUIEKTUBHBIN J0rOBOP, MPaBHia BHYTPEHHETO PaCIoOpsIKa U JIp.)
CJIeJlyeT PYKOBOACTBOBATHCS PEKOMEHIALIUSAMU O HUX.

5.3. [Honoscenue TOMKHO CONIEPIKATD CIEIYIONINE 003aTeIbHBIC PEKBU3HUTHIL:

0003Ha4YeHNE BU/IA JIOKAJIbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHHUE,

rpudbl: IPUHATO, YTBEPKICHO, COTJIACOBAHO; PETUCTPALIMOHHBINA HOMEp, TEKCT,
COOTBETCTBYIOIINN €r0 HAMMEHOBAHHUIO; TEKCT, COOTBETCTBYIOLUI €r0 HAUMEHOBAHUIO;
OTMETKY O HaJMYUU MIPUIIOKEHUS U COTJIACOBAHUSI.

5.4. IIpasunia NOKHBI CONEPKATH CICAYIONINE 0053aTEIEHBIC PEKBH3UTHL:

0003HaYeHHE BU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE; TPUDBI IPUHATHUS U
YTBEPKACHUSI; TEKCT, COOTBETCTBYIOIUI €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYUU
MPUIIOKEHUST; PETUCTPALIMOHHBINA HOMED.

5.5. Huempykyuu 10KHBL CONEPKATh CISAYIONINE 0053aTeIbHbIC PEKBU3HTHI:

0003HaYeHHE BU/IA JIOKATHHOT'O HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

rpudbl IPUHATHS U YTBEPIKICHUS; TEKCT, COOTBETCTBYIOIIHIA €0 HAMMEHOBAHHUIO;

OTMETKY O HaJMYWU MPUIIOKEHUS; PErHCTPAIlOHHBII HOMED.

5.6. llocmanognenue 1O0IKHO CONEPKATh CIAEAYIONINE 00583aTeIbHbIE PEKBU3UTHI:
0003HaYeHHE BU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHHUE;

MECTO U JaTy MPUHATHUS; TEKCT, COOTBETCTBYIOIINN €r0 HAMMEHOBAHUIO;

JOJKHOCTh, (PaMIIIHIO, MHUITAIBI U TTOATMUCH JIUIIA, BEIHECIIETO TOCTAHOBIICHHUE;

OTTHUCK I€YaTH.

5.7. Pewienus NOMKHBI COMCPkKATh CIASAYIONINE 00sS3aTeIbHbIC PEKBUZUTHI:

0003Ha4YeHHE BU/IA JIOKAJTbHOIO HOPMAaTUBHOTO aKTa; MECTO U JaTy NPUHSTHS;

TEKCT; JOJKHOCTb, (DaMUITUIO, HHUIIMAJIBI U TIOJUCH JIUIA, TPUHSBIIETO PEIICHHE;

OTTHUCK I€YaTH.




5.8. IIpukaswl u pacnopsaicenus NOIHKHBI CONCPKATH CASAYIONINE 00sS3aTeIbHbIC PEKBUZHUTHI:
0003HaYeHHE BU/IA JIOKATHLHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE; MECTO U JaTy
NPUHSATHS, PETUCTPALMOHHBIA HOMEP; TEKCT; JOJHKHOCTH, (PaMUIINI0, MHUIHAIBI U TTOIIUCH
pyKoBOUTEINS 00pa30BaTEIbHON OpraHU3allHH.

[Tpukasel 1 paciopsiKEHHsI BHITIOIHSAIOTCS Ha OJlaHKe 00pa30BaTEeIbHON OpraHu3allly.

5.9. IlIpomoxonsl u akmul JOTKHBI COACPKATH CIACAYIONUINE 00sS3aTeIbHbIC PEKBU3UTHI:
0003HaYCHHE BU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa; MECTO U JaTy IMPUHATHS; HOMED;
CIIMCOK MPUCYTCTBYIOIINX; TEKCT, COAEPKAINI TOBECTKY JHS, ONIMCAHUE X0, TOPSIAKA U
MPOILEAYPHI COBEPIIAEMBIX OMPEICICHHBIX (IOPUINYSCKU 3HAYNMBIX ) JCHCTBHIA THOO
OTCYTCTBHE OINPEACICHHBIX (PaKTOB; TOJDKHOCTH, (PaMUITNIO, MHUIIUAJBI M TTOITUCH JIUIa (JIUIT),
COCTaBUBILUX WJIHM MPUHUMABIINX YYaCTUE B COCTABICHUHU MTPOTOKOJIA WIIA aKTa.

5.10. Memoouueckue pexomeHnoayuu 10IHKHBI CONCPKATH CASAYIONMNE 0053aTeIbHbIE
PEKBH3UTHL: 0003HAYCHUE BU/A JIOKATHHOT'O HOPMATUBHOTO aKTa, €r0 HANMEHOBAHHUE;

MECTO M J1aTy IPHUHATHUS; TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO U COJEP KAILNAN
yKa3aHUE Ha BUJ, HAMMEHOBAHUE U ATy MPUHATHUS IPABUI WIM UHCTPYKIHM, HOPMBI KOTOPBIX
Pa3bIACHAIOTCS, KOHKPETU3UPYIOTCS WM IETATU3UPYIOTC METOAUYECKUMH PEKOMEHTallUsAMU;
JOJKHOCTD, (paMIITHST, MTHUIHAJBI JTUIA (JTUII), COCTABUBIIUX METOJAUYECKHUE PEKOMEHIAITHIH.
5.11. Ilpozpammel u naansl 1OJKHBI COIEPXKATD CIEYIONINE 00s3aTe/IbHbIC PEKBU3UTHIL:
0003HaYCHHE BU/IA JIOKATHHOT'O HOPMATUBHOTO aKTa, €r0 HANMEHOBAHHUE;

MECTO M J1aTa PUHSATHUS;

TEKCT JIOKaJIbHOT'O0 HOPMATHUBHOTO aKTa, COOTBETCTBYIOIINI €r0 HAUMEHOBAHHUIO.

5.12. lonscnocmuas uncmpykyua pabOTHUKA TOJKHA COACPKATH CIACAYIOUTNE pa3/Iebl:
o0IIHe MOOKEeHHsI; OCHOBHBIE 3aa4H, MIPaBa, MPe0CTaBIsieMble pAOOTHUKY U €ro
00s13aHHOCTH; B3aUMOJICHCTBUS; OTBETCTBEHHOCTh 32 HEKAU€CTBEHHOE U HECBOEBPEMEHHOE
BBITIOJTHEHHE (HEUCTIOTHEHHE) 00S3aHHOCTEH, TPETyCMOTPEHHBIX TOMKHOCTHOW MHCTPYKIIUEH;
TpeOoBaHUs K paOOTHHUKY.

6. IlopsinoK NPUHATHSA U YTBEPAKACHHUS JOKAJIBHOT0 HOPMATHBHOIO AKTA

6.1. JlokabHBII HOPMATHUBHBIHN aKT, MPOLIEAINI IPOBEPKY HA JIUTEPATYPHO-CTHINCTUUECKYIO
rPAMOTHOCTB U IIPABOBYIO HKCIIEPTHUY, @ TAKKE MPOLELYPY COTJIaCOBAHUS, TOJIEHKUT
MIPUHSTHIO U YTBEPHKICHHUIO PYKOBOIUTEIEM 00pa30BaTEeIbHON OpraHU3ali B COOTBETCTBHH C
YcTaBoM opraHuzainu, OCyIIeCTBISIONIeH 00pa3oBaTeNbHYIO JeSTENbHOCTD.

6.2. JIokanbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIHHON OPraHU3AIMN MOTYT IPUHUMATHCS
pYKOBOAHTENEM, O0IIUM coOpaHHeM TPYI0BOrO KOJUIEKTHBa, [learornueckuM coBeToM. B
COOTBETCTBHUU C Y CTaBOM 00pa30BaTeILHON OpraHU3aIH, — IO MPEAMETaM UX BEICHUS U
KOMIIETEHIINH.

6.3. Ilpu npuHATAN JTOKATHHBIX HOPMATHUBHBIX aKTOB, 3aTPArMBAOIINX MTpaBa 00yvaronuxcs,
YYUTHIBACTCSI MHEHUE POAUTENEH (3aKOHHBIX MPEICTABUTENECH ).

6.4. [Ipowmeamuii nporenypy NpUHATUS JTOKAJIbHBIM HOPMAaTUBHBIN aKT yTBEPKIAAETCS
pyKoBoAHTENEeM 00pa3oBaTenbHOM opranu3anuu. @akT yTBepKAeHUs 0(OPMIISETCS MPUKA30M
PYKOBOAMTEISI 00pa30BaTEILHOM OpraHU3aIlii, 3aBEPEHHBIN TTOAMHUCHIO.

6.5. JlokalbHBII HOPMATHUBHBIHN aKT BCTYIAET B CHITy C MOMEHTa, YKa3aHHOTO B HEM, 00, B
CJly4ae OTCYTCTBHSI TAKOTO YKa3aHMsI, 0 UCTEYCHUH 7 KaJICHIAPHBIX THEH C AaThl TPUHATHUS
JTAHHOTO JIOKAJIbHOTO HOPMATUBHOTIO akTa. /[aToil NpuHATHS JIOKaJIbHOIO HOPMAaTUBHOTO aKTa,
TPEOYIOIIETO YTBEPKACHUSI PYKOBOIUTENIEM 00pa30BaTEIbHON OpraHU3allNy, SBISICTCS AaTa
TAaKOTO YTBEPKICHUSI.

6.6. Ilocne yTBepKIeHUS JTIOKAJTFHOTO HOPMATUBHOTO aKTa MIPOBOIUTCS MPOIIeaypa
03HAKOMJICHHUS C HUIM YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHM, HA KOTOPBIX
pacIpoCTPaHAIOTCS TTOJIOKEHUS JAHHOTO JIOKAJIbBHOTO HOPMATUBHOTO akTa. O3HaKOMJICHUE C
JIOKAJIbHBIM HOPMATUBHBIM aKTOM O(GOPMIISIETCS B BHJIE€ TIOJITUCH O3HAKOMIISIEMBIX JIMII C
yKa3aHUEM JaThl 03HAKOMJICHHS Ha OTIEIHbHOM JINCTE 03HAKOMJICHHUS, IPUJIAaraéMOM K HEMY,
1100 B OTAENBHOM KypHaie. O3HaAaKOMIIEHHE C JIOKATbHBIM aKTOM MOYET OBITh TaKXkKe
MIPOU3BEICHO MMYTEM HANpPaBJICHUS HA JIEKTPOHHYIO MOUYTY paOOTHHUKOB 00pa30BaTeIbHON




6.7. YTBEp)KICHHBIH JOKAJIBHBIN aKT MOUICKHUT OIyOJIMKOBAHUIO HA OPHUIIMATIBHOM CaliTe
mKoJTbl B TedeHue 10 (aecsaTi) KajaeHaapHbIX THEH.

7. Ilopsinok BHeCEeHHs U3MEHEHHS U JONMOJTHEHNH B JIOKAJIbHbIE AKThI

7.1. B aeiicTBytomME JOKAIBHBIC aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JJOTIOJTHEHUSI.

7.2. [IpennosxeHre 0 BHECEHUU U3MEHEHUI MOXKET UCXOTUTh OT JIF0OOTO OpraHa U JIUIIa,
KOTOPBIN cOTJIacHO HacTosAmeMy [10oy10KeHnI0 UMEET MPaBO CTAaBUTh BOIIPOC O Pa3paboOTKe U
MPUHSATUNA COOTBETCTBYIOIIETO JTOKAIIBHOTO aKTa JIN0O0 yTBEPkKAATh ATOT JOKYMEHT.

7.3. JIoKaJbHbBIE HOPMATHUBHEIC AKThI MOT'YT OBITh IOCPOYHO M3MEHEHDI:

B CJTy4ae BHECCHUS U3MEHEHUN B yUpEIUTEIbHBIE TOKYMEHTHI 00pa30BaTeIbHOM OpraHu3aIuy;
JUJIs1 IPUBEICHUS B COOTBETCTBHE C M3BMEHEHHBIMU B LIEHTPATIM30BAHHOM MOPAJIKE HOPMAaTUBaAMU
0 TPYIE; MO pe3yJbTaTaM aTTeCTAIlH PabOUYHX MECT.

7.4. U3MeHeHus U TONIOJIHEHHUSA B JIOKAJIbHBIN aKT BCTYIAIOT B CWITY C JaThl, YKa3aHHOU B
IIPUKAa3€ O BHECCHUU U3MEHEHMI WX JOIOJIHEHUN B JIOKAJIbHBIM HOPMATUBHBIN aKT, a B CIIy4ae
OTCYTCTBHUSI YKa3aHUs B HEM JIaThl — [0 UCTEUYECHUIO 7 KaJICHAAPHBIX THEU C 1aThl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHUN W JONIOJIHEHUI B JIOKAJIbHBIN aKT B CUITY.

7.5. I3MeHEeHMS ¥ TOTIOJIHEHHS B TIPEAMMUCAHKS U TPEOOBAHUS, TPOTOKOJIBI U AKTHI,
METOANYECKUE PEKOMEHAAINH, AKThI O TPU3HAHUHU JIOKATBHBIX aKTOB YTPATUBIIMMH CUITY, HE
BHOCSITCS.

8. OTBeTCTBEHHOCTDH

8.1. 3a HEUCITOTHEHHE WIIM HEeHA JIe)KaIee UCTIOTHEHUE TpeOOBaHUN, YCTAHOBIICHHBIX B
JIOKQITBHBIX aKTaX IIKOJIbI, COTPYAHUKH 00pa30BaTeIbHON OpraHU3aIlii HECYT OTBETCTBEHHOCTh
B COOTBETCTBUHM C Y CTaBOM, TPYAOBBIM KoJekcoMm Poccuiickoit Denepannm.

9. JleiicTBHe JIOKAJTBHBIX AKTOB

9.1. JIokayibHBIE aKThl OpraHU3AINH, OCYIIECTBIISIIOIIEH 00pa30BaTEIbHYIO AEATEILHOCTD,
JEUCTBYIOT TOJIBKO B IIPEIeiax IIKOJIbI K HE MOTYT PEryJIupOBaTh OTHOIICHUS,
CKJIQJIbIBAIOIIIMECS BHE 00Pa30BaTEILHON OpraHU3aInu.

9.2. JlokaJbpHbIE aKThI IIKOJIBI YITPAUMBAIOT CUIY (IIOJHOCTHIO MJIM B OTAEIBLHON YacTH) B
CICIYIONNX CIyYasiX:

BCTYIUIEHUE B CUJIY aKTa, IPU3HAIOLIETO JAHHBIA JJOKAJIbHBIM aKT YTPATUBILIUM CHUITY;
BCTYIUICHUE B CHITY JIOKAJIBHOTO aKTa OOJbIIEH IOPUINIECKON CHIIBI, HOPMBI KOTOPOTO
MPOTUBOPEYAT MOJOKEHHUSIM JAHHOTO JIOKAJBbHOTO aKTa;

MPU3HAHKUE CYJIOM WJIA UHBIM YIIOJHOMOYEHHBIM OPraHOM T'OCY/IapCTBEHHON BIIACTH JIOKAJIBHOTO
aKTa LIKOJIbI IPOTUBOPEYAIUM ACHCTBYIOIIEMY 3aKOHOAATENIbCTBY.

9.3. JlokanbHbIN aKT MIKOJIbI, YTPATUBILNN CHIY, HE TOAJIEKUT UCTIOJHEHUIO.

10. 3aka0ounTeIbHBIE MOJOKEHHUS

10.1. Hacrosiee /lonoscenue o nopsaoxe pazpabomxu u RPUHAMUSL TOKAIbHIX HOPMAMUBHBIX
npagsoevlx aKmoe SIBISETCS JOKaIbHbIM HOPMATUBHBIM aKTOM, IPUHUMAETCS Ha
[lenarornueckoM coBeTe MIKOJIBI U YTBEpKAaeTcst (1100 BBOAUTCS B JCHCTBUE) TPUKA30M
JTUPEKTOpa OpraHu3allii, OCYIIEeCTBISIONIeH 00pa3oBaTeIbHYIO e TEIbHOCTD.

10.2. Bce u3aMeHeHus U 10NOJIHEHMs], BHOCUMBIE B HacToswlee [lonoxenune, opopMIiIstoTcs B
NUChMEHHOU (hopMe B COOTBETCTBUU JCHCTBYIOUINM 3aKOHOATENbCTBOM Poccuiickoit
denepanuu.

10.3. ITocne npunstus [lonoxxenus (WM U3MEHEHUIN U TOTIOTHEHUN OT/IEIbHBIX MyHKTOB U
pa3zienoB) B HOBOM peaKIMK MPEAbIAyIIas pelakiius aBTOMAaTHIECKU yTPAuuBaeT CUITY.
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